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Meeting Information
Meeting Location and Time
Date: 

Thursday and Friday, April 5-6, 2012
Time: 

9:00 a.m. meeting start

Location: 
Board of Regents Room (second floor)
National Library of Medicine, Building 38
8600 Rockville Pike 
Bethesda, Maryland 20894

Meeting adjourns Friday, April 6, 11:15 a.m.
Security
Bring your NIH badge. If you do not have a badge, you will have to go through NIH security both days. See the Campus Access section below.
Lodging
	Doubletree Hotel Bethesda

8120 Wisconsin Avenue

Bethesda, Maryland 20814
Reservations: 800-955-7359
Local: 301-652-2000
	Check-in time: after 4:00 p.m.

Check-out time: 12:00 noon

Cost of the room: $224.00 + 13% tax (fed. employee rate)


A block of rooms has been set aside at the Doubletree Hotel Bethesda for the nights of April 4 & 5. Call Doubletree reservations 800-955-7359 before Wednesday, March 7 and inform them you are with the Lister Hill Center meeting. The GROUP SRP/Code is LH4.
Or make your reservations online: www.doubletreebethesda.com
Click on the Reservations Tab, enter dates and on the Special Accounts Section, enter

LH4 for the Group/Convention Code.
Note: the Doubletree has a strict 24-hour cancellation policy. If you must cancel, call the hotel directly at 301-652-2000 to cancel your reservations before Tuesday, April 3, 4:00 p.m.  
If you are arriving after 4:00 p.m., you should guarantee your room for late arrival. 
Travel
Contact Wendy Massias-Burnett for travel arrangements. Please make your travel arrangements by March 7.
Wendy Massias-Burnett
301-402-8620
massiasw@mail.nih.gov
Payment
You will receive a per diem that is intended to cover meals and incidentals. You will be reimbursed for hotel, hotel fees/taxes, internet, and ground transportation incurred to and from the meeting. Ground transportation expenses include tolls, public transportation, parking fees, taxi fares, and mileage.
Meals and Incidental Expenses
Information regarding cost of Board lunch and dinner will be sent to you under separate cover. 

Ground Transportation
Taxi The Doubletree Hotel Bethesda is 18 miles from Reagan National Airport, 18 miles from Dulles International airport, and 32 miles from Baltimore Washington International Airport. Taxi service from any of the airports will be approximately $70-$100 and take about 1 hour. 
Shuttle The Super Shuttle is available from all 3 airports for transportation to the hotel rather than using a taxi. To make a reservation, contact super Shuttle at 1-800-BLUEVAN (www.supershuttle.com). A shared ride costs approximately $30 one-way from either National or Dulles and approximately $40 from BWI. 

Metro To reach the hotel by Metro from National Airport, ride the Blue or Yellow line.


If taking the Blue line: Ride the train marked “Addison Road” to the “Metro Center” stop; transfer to the Red Line marked “Shady Grove”; exit at the “Medical Center” stop.


If taking the Yellow line: Ride the train marked “Mt. Vernon Square-UDC” to the “Gallery Place-Chinatown” stop; transfer to the Red line train marked “Shady Grove”; exit at the “Medical Center” stop.

To and from NLM

The Doubletree Hotel is located approximately 2 blocks south of the NLM.

Messages
While at the meeting, you can receive messages at the reception desk located outside the Board of Regents room, telephone number is 301-496-6070.

If there is anything else I can do to facilitate your participation, please feel free to contact me.

Karen Steely

Office 
301-435-3137
Cell 
301-537-6278

steelyk@mail.nih.gov 
Campus Access
Procedures for entering the NIH campus:
	Board Members who have NIH ID Badges 

	Arriving on foot – Use any entrance. 
· Center Drive is closest from the Doubletree Hotel.

· ID badges are required to enter.

	Guests and Board Members who do not have NIH ID Badges

	Arriving on foot – Enter at NIH Metro entrance at South Drive, go to the NIH Gateway Center to receive a visitor badge. You will need a valid ID (driver’s license, etc) to obtain a visitor badge.


	Arriving by car without NIH visitor parking permit – 
· From Rt. 355 southbound, turn right onto NIH Gateway Drive (south of NIH Metro entrance).  
Park in the Visitor Parking Garage and walk to NIH Gateway Center for a Visitor Badge. Cars parking in the Visitor Parking Garage will not be inspected. There is an hourly charge for parking. Inform me if you are parking in the Visitor Parking Garage so I can provide a parking voucher.
It is a short walk to the NLM from the Visitor Parking garage. Or take the Campus shuttle to the Lister Hill Center, Building 38A, go down one floor to the B1 level and take the tunnel to NLM.



	Further information regarding NIH New Security measures can be found at http://parking.nih.gov/visitor_access_map.htm.




Campus Map
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NIH Gateway Center Map
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